Undergraduate Affairs Office of Human Resources

Revised MSP Process (May 2003)

Review of MSP positions.
This can occur any time during the year.

(no change)

These are forwarded to the appropriate VC for review, using the “Job Description Template” forms.  If there is concurrence, the VC forwards the request to OHR.  Positions that have significantly changed now require copies of the former and current position description; org charts are also required for all requests. 
(change)

Vacant non-technical MSP I-IV positions that are new or have significantly changed.
OHR provides an analysis and a recommendation to the requesting VC within 14 days of receipt.  The other VCs receive copies and have 5 business days to provide feedback to the requesting VC.  The requesting VC decides the final classification level and notifies OHR.

(change--formerly MSP I-III)

Occupied non-technical MSP I-IV positions.


OHR provides an analysis and a recommendation to the requesting VC within 30 days of receipt.  The other VCs receive copies and have 10 business days to provide feedback to the requesting VC.  The requesting VC decides the final classification level and notifies OHR.

(change--formerly MSP I-III)

Vacant or occupied non--technical MSP V and above positions. 
The process is similar to MSP I-IV except that the Vice Chancellors’ Administrative Council (VCAC) discusses OHR's analysis and recommendation and decides the classification level.  If the VCAC can't reach a consensus, the EVCP makes the final decision.

(change--formerly MSP IV and above) 

Vacant or occupied technical positions. 

(Programmer/Analyst IV and V, Computer Resource Manager II-III, Senior and Principal Development Engineer, and physicians)
These are forwarded to the appropriate VC for review.  If there is concurrence, the VC forwards the request to OHR.  OHR’s Compensation Unit  decides the final classification level in consultation with campus experts.

(change--departments formerly sent positions directly to OHR)

